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RULES  OF  ORDER. 

Hegulatiny  the  Proceedings  of  the  Board  of 
Education  of  the  City  of  Hamilton,  and  the 
Committees  thereof  and  defining  the  duties 
of  the  Standing  Committees  and  Officers,  and 
regulating  the  Public  Schools  and  Collegiate 
Institute, 

■-The  Regular  Meetings  of  the  Board  shall 
unless  otherwise  ordered,  be  held  on  the  second 
Thursday  of  every  month  at  eight  o'clock,  p.  m. 
unless  said  Thursday  be  a  public  holiday,  in  which 
case  the  meeting  shall  be  at  the  same  hour  on 
the  next  following  day  not  being  a  public  holi- 
day. If  there  be  no  quorum  present  within  half 
an  hour  after  the  time  appointed  for  the  meeting, 
the  Board  shall  stand  adjourned  until  the  next 
regular  day  of  meeting,  subject  to  rule  No  S. 

a— When  at  any  session  of  the  Board  the  hour 
of  11  o'clock  p.  m., shall  be  reached  the  Chairman 

shall  declare  the  Board  adinnrno/i   ^^a  1 i.u- 

chair;  should  the  Boprd  be  in  Committee  of  the 


Whole  at  that  hour,  the  Committee  shall  rise  and 
BoarT"^^  *°  ''^  ^^^^  ^^  a  future  meeting  of  the 

3--Whenever  a  meeting  may  be  required  for 
special  business,  it  shall  be  called  by  the  Chair 
man  at  such  time  as  he  may  deem  requisite;  or  at 
the  request  of  any  eleven  members  of  the  Board 

shall  not  be  competent  to  consider  or  decide  upon 
any  matter  at  a  special  meeting,  unless  such 

T^r.v!'"  ^"'^  ^""^  ^^^^^^"«^  '^  ^he  notice 
calling  the  meeting. 

4- As  soon  as  a  quorum  (to  consist  of  at  least 
eleven  members)  is  assembled,  the  chair  shall  be 
taken  and  the  proceedings  of  the  meeting  com- 
me-ced  by  the  Secretary  reading  the  minutes  of 

^iL-aTmXr"""^  ""'  any  intermediate 

5-Whenever  an  adjournment  takes  place  in 
consequence  of  there  not  being  a  quorum  nresent. 
the  names  of  the  members  present  shali  be  in- 
serted in  the  records  of  the  Board. 

6--The  Chairman,  or  other  presiding  officer 

shall  preserve  order  and  decorum,  ani  decide 

,—  ,_..„..._,„,  „,^^3j.^  Buoject  to  an  appeal  to 
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the  Board,  and  shall  state  the  rule  applicable  to 
the  case,  if  required. 

7— If  the  Chairman  is  not  in  attendance  within 
fifteen  minutes  after  the  hour  appointed,  the  Sec- 
retary shall  call  the  meeting  to  order  and  a  mem- 
ber shall  be  chosen  to  preside  until  the  arrival  of 
the  Chairman. 

«-In  the  absence  of  the  Chairman  one  of  the 
members  present  shall  be  chosen  to  preside,  and 
he  shall  take  the  Chair  and  preside  during  the 
absence  of  the  Chairman,  and  at  the  meeting'only 
at  which  he  has  been  so  chosen;  the  person  ap- 
pomted  CO  preside  shall  have  the  same  authoritv 
m  presiding  at  the  meeting  as  the  Chairman  o> 
the  Board  would  have  had  if  present.    The  Chair- 
man  or  person  presiding  may  vote  on  all  questions 
and  any  question  on  which  there  is  an  equality 
of  votes  shall  be  deemed  to  be  negatived. 

9-In  the  absence  of  the  Chairman  from  sickness 
or  other  cause,  the  Board  may  from  among  the 
members  thereof  appoint  a  presiding  officer,  who 
during  such  absence  shall  have  all  the  powers  of 
the  Chairman  of  the  Board. 


-«-^i„v,v«,  „i  tnexjyara  snail  oe  taken  up 

III  the  following  order : 


8 

1st.— Beading;  of  Minutes. 

2nd  -Presentation  of  petitions  and  memorials. 

3rd.-Tl,ere.dingof  the  same  by  the  Secretary. 

Sta*di^J?.l^''T"'"°"  "'  ™P°''«  '~™  the 
Swcfal  CoZ^f  '''  '""'°'-d'''e  to  seniority,  and 
^^««1  Committees,  according  to  date  of  appoint- 

^.,f!^T.T''?  •■«'«""'=«  of  petitions  or  memorials 
titirmX""*°'''^'-''---«°-"tl^ 

6th.-The  consideration  of  the  reports  of  the 
Standmg  Committees  in  the  order  in  which  thev 
were  presented,  and  of  .Special  Commit  eest- 

1 1 -Notice,  in  writing,  of  intention  to  intro- 
duce  any  measure  or  resolution,  may  be  given  at 
any  time  during  the  meeting,  and  shallXys 
be  entered  on  the  order  of  the  day. 

milfeltt'"^"'"   ^'    "'"^'^^  ^-^^"  ^«  ^«^- 
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appropriate  Committee,  unless  it  may  appear  that 
the  Committee  has  neglected  to  fulfil  its  duty. 

13— Every  motion  or  resolution  shall  be  in 
writing,  and  be  read  by  the  mover  (who  alone  may 
make  introductory  remarks  thereon),  and  when 
duly  moved  and  seconded,  and  stated  by  the 
Chairman,  shall  be  open  for  consideration. 

■4— After  a  resolution  has  been  duly  stated, 
it  shall  be  deemed  to  be  in  possession  of  the  Board, 
but  it  may  be  withdrawn  at  any  time,  with  the 
sanction  of  the  Board. 

15— When  any  resolution  is  under  consider- 
ation, no  motion  shall  be  received  unless  to  ad- 
journ, to  lay  on  the  table,  the  previous  question, 
to  postpone,  to  refer  or  to  amend;  which  shall 
have  precedence  in  the  foregoing  order. 

16— A  motion  for  reference,  until  it  is  de- 
cided, shall  preclude  all  amendment  of  the  main 
question. 

17— The  previous  question,  until  it  is  decided, 
shall  preclude  all  amendment  of  the  main  ques^ 
tion,  and  shall  be  put  without  debate,  in  the  fol- 
lowing words:  *'That  this  question  be  now  put." 
If  this  motion  be  resolved  in  the  affirmative,  the 
main  question  shall  be  put  forthwith,  without 


lO 


any  amendment  or  debate ;  but  if  the  previous 
<luestion  be  resolved  in  the  negative,  the  main 
question  may  then  be  debated  and  amended. 

18--A  motion  to  adjourn  the  Board  or  to 
adjourn  the  debate  sliall  always  be  in  order  and 
need  not  be  in  writing,  and  shall  be  decided  with- 
out  debate ;  no  second  motion  to  the  same  effect 
shall  be  made  until  after  some  intermediate  pro- 
ceeding shall  have  been  had. 

19- When  any  member  desires  to  speak,  he 
shall  rise  in  his  place  and  address  his  remarks  to 
the  Chairman,  or  presiding  officer,  confine  him- 
self to  the  question,  and  avoid  personality.  Should 
more  than  one  member  rise  at  once,  the  Chair- 
man, or  presiding  officer,  shall  determine  who  is 
entitled  to  the  floor. 

ao— No  member,  other  than  the  one  propos- 
ing a  question  or  motion  (who  shall  be  permitted 
to  reply),  shall  speak  more  than  once  without  the 
leave  of  the  Board,  except  in  explanation  of  a 
material  part  of  his  remarks,  which  may  have 
been  misunderstood,  but  then  he  is  not  to  intro- 
duce new  matter.  A  reply  is  allowed  to  a  mem- 
ber who  has  made  a  substantive  motion,  but  not 
to  any  member  who  has  moved  an  amendment, 
the  previous  question,  or  an  instruction  to  a  com- 
mittee. 
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a  I— The  Chairman  cr  any  member  may  call 
a  member  to  order  while  speaking,  and  the  debate 
shall  then  be  suspended,  and  the  member  shall 
not  speak  until  the  point  of  order  is  determined  ; 
any  member  may  appeal  from  the  decision  of  the 
chair.  All  appeals  shall  be  decided  without  de- 
bate. 

aa- Every  member  present,  when  a  question 
is  put.  shall  vote  thereon,  unless  the  Board  shall 
excuse  him,  or  unless  he  be  personally  interested 
in  the  question,  in  which  case  he  shall  not  be 
oblij?ed  to  vote. 

33— Whenever  a  division  is  taken,  either 
upon  the  appointment  of  an  officer  of  the  Board, 
the  election  of  a  Chairman,  or  upon  a  by-law, 
resolution,  or  for  any  other  purpose,  each  mem- 
ber of  the  Board  present  voting,  shall  announce 
his  vote  upon  the  question,  openly  and  individu- 
ally  in  the  Board,  and  the  Secretary  shall  record 
the  same  ;  and  no  vote  shall  be  taken  by  ballot  or 
by  any  other  method  of  secret  voting. 

34— When  the  Chairman,  or  presiding  officer, 
is  putting  a  question,  no  member  shall  walk  out 
of  or  across  the  room  when  a  member  is  speak- 
ing, no  other  member  shall  hold  discourse  which 
naay  interrupt  him,  nor  pass  between  him  and 
the  chair. 


\ 


«f— Any  n. ember  of  the  Board  may  of  right 
require  the  question  or  motion  uufier  discussion 
to  bfc  read  for  his  'nformation  at  any  period  of 
rhe debate,  but  not  so  as  to  interrupt  a  member 

a6— Upon  a  division  of  the  Board  the  name» 
of  those  who  vote  for  and  those  who  vote  against 
the  question  shall  be  entered  upon  the  minutes. 

2^7— Any  member  presenting  memorials  or 
other  papers  addressed  to  the  Board  shall  be  ac- 
countable that  they  do  not  contain  improper  or 
impertinent  matter,  and  no  such  memorial  or 
other  paper  shall  be  read  unless  endorsed  by  the 
member  presenting  it. 

a8 — Any  member  who  shall  present  any  peti- 
tion, or  make  any  application,  or  offer  any  scheme 
to  or  for  consideration  by  the  Board,  in  writing, 
with  his  name  endorsed  thereon,  shall  be  at  lib- 
erty to  press  and  urge  the  same  before  any  Com- 
mittee to  which  the  same  may  be  referred. 

39 — When  any  petition,  application  or  scheme 
witi'  the  name  of  any  member  endorsed  thereon, 
shall  be  referred  to  any  Committee,  such  member 
shall  be  duly  notified  of  the  meeting  or  meetin^w 
of   the  Committee  at   which  the  same  is  to    ''Ms- 
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heard,  considered  or  resolved  upon,  in  the  same 
manner  as  if  he  were  a  member  thereof. 

30-The  mover  of  a  Special  Committee  shall  be 
a  member  of  the  same,  and,  whenever  any  mea- 
sure is  referred  to  a  Special  Committee,  theintro- 
ducer  of  the  mensure  shall  be  a  member  of  the 
Committer  irsiru^  t^d  to  consider  it. 

31-No  moi^ey  appropriation  shall  be  finally 
acte'^     -on  by  the  Board  until  it  shall  have  been 
referred  to  the  Standing  Committee  on  Finance 
except  by  a  vote  of  two-thirds  of  the  whole  Board- 
and  no   money  shall  be  paid  by  the  Treasurer 
until  ordered  by  the  Board,  such  order  being 
signed  by  the  Secretary  and  by  the  Chairman,  or 
m   case   of  the   Chairman's    absence,     by   the 
Chairman  of  the  Finance  Committee,  except  cou- 
pons for  Interest  on  Debentures  and  Pay  Lists 
which  he  is  hereby  authorized  to  pay  on  presen- 
tation ;  the  latter  being  first  signed  by  the  Chair- 
man of  the  Committee  by  which  such  pay  lists 
are  usually  audited,  and  by  the  Chairman  of  the 
Finance  Committee. 

32- When  a  blank  is  to  be  filled  in  any  By-Law. 
Report  or  Resolution,  the  question  shall  be  first 
taken  on  the  Lighest  sum  or  number,  and  on  the 
longe&t  time  proposed. 


\ 


33  "In  all  motions  for  the  appointment  of  any 
person  to  any  office  in  the  gift  of  the  Board,  the 
names  of  all  Candidates  shall  be  submitted  before 
any  vote  is  taken  and  the  Candidates  shall  be 
voted  on  separately  in  the  order  in  which  they 
are  proposed. 

34— After  any  question,  except  one  of  indefinite 
postponement,  has  been  decided,  any  member 
who  voted  in  the  majority  may,  at  the  same,  or 
at  a  subsequent  meeting,  move  for  a  re-considera- 
tibn  thereof,  but  no  discussion  of  the  main  ques- 
tion shall  be  allowed  unless  re-considered ;  nor 
shall  any  question  be  reconsidered  more  than 
once. 

35— Any  one  or  more  of  these  rules  may  be  at 
any  time  temporarily  suspended,  with  the  consent 
of  two-thirds  of  the  members  present,  except  as 
provided  in  Rule  31. 

36— All  points  of  order  or  procedure,  not  pro- 
vided for  in  the  preceding  rules,  shall  be  decided 
in  accordance  with  the  rules  of  parliamentary 
l^rocedure  of  the  Canadian  House  of  Commons. 

37— There  shall  be  annually  appointed,  at  the 
first  meeting  of  each  newly  elected  Board,  the 
following  Committees  which  shall  compose  the 
Standing  Committees  of  the  Board  : 
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Ist. — Internal  Management. 

2nd.— Building. 

3rd.— Finance  and  Supply. 

4th.— The  Chairman  of  the  Board  shall  be  a 
member  of  all  Committees. 

PROCEEDINGS  IN   COMMITTEE  OF  THE 

WHOLE. 

38— Whenever  it  shall  be  moved  and  resolved 
that  the  Board  go  into  Committee  of  the  Whole 
upon  any  question,  the  Chairman  shall  leave  the 
chair  and  appoint  a  Chairman  of  the  Committee, 
who  shall  report  the  proceedings  to  the  Chair- 
man of  the  Board  on  his  resuming  the  chair.  The 
rules  of  the  Board  shall  be  observed  in  the  Com- 
mittee of  the  Whole,  except  the  rules  relating  to 
divisions,  and  limiting  the  number  of  times  of 
speaking, 

39— A  motion  in  Committee,  to  rise  and  report 
shall  be  decided  without  debate,  and  need  not  be 
in  writing. 

^  40— A  motion  in  Committee  of  the  Whole  to 
rise  without  reporting,  or  that  the  Chairman 
leave  the  chair,  shall  always  be  in  order  and  shall 


li 
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ative  vote  the  subject  referred  to  fh«n         -f 
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(3)  In  the  absence  of  the  Chairman  one  of  the 
other  members  shall  be  elected  to  preside,  and  he 
shall  discharge  the  duties  of  the  Chairman  during 
the  meeting,  or  until  the  arrival  of  the  Chairman 
at  such  meeting. 

(4)  The  Minutes  of  the  transactions  of  every 
Committee  shall  be  accurately  entered  in  a  book 
provided  for  that  purpose. 

(5)  The  Rules  of  Order  of  the  Board  while  in 
Committee  of  the  Whole  shall,  as  far  as  practica- 
ble, be  observed  by  the  Standing  and  Special 
Committees. 

STANDING    AND    SPECIAL 
COMMITTEES. 

43— The  general  duties  of  the  Standing  and 
Special  Committees  shall  be  : 

(I)  To  report  to  the  Board  from  time  to  time, 
as  often  as  the  interests  of  the  Public  Schools  and 
Collegiate  Institute  may  require,  all  matters  con- 
nected  with  the  duties  imposed  on  them  respec 
tively,  and  to  recommend  such  action   by  the 

Board   in   relation    i->»orof«     «« i-_j.. 

■"■•'^,    «3    may  vv  ueemea 

necessary  or  expedient.     • 


\ 
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(^)    To  give  effect  to  such  of  their  reports  or 
recommendations  as  are  adopted  by  the  Board; 

to^fil  ^-^^^^^^^f^^t^J^rough  the  proper  officers 
to  all  orders  and  resolutions  of  the  Board  that 
relate  to  the  duties  of  the  Committee. 

thl^irf?/''''"''''!  all  accounts  connected  with 

Inv  r/r"^''  °^  T  ^"'^«  °^  *^«  P"r«hase  of 
any  materials  or  goods  under  their  supervision. 

(5)    To  consider  and  report  upon  all  matter.^ 


1 1  il  i 


INTERNAL  MANAGEMENT  COMMITTEE. 
^oi^-"^!  !^'^'i'°''  *°  *^^  ^"*^®«   prescribed  by 

(I)  Subject  to  the  rules  and  regulations  of  the 
Department  of  Education  and  to  the  approval  of 
the  Board  to  have  the  supervision  and  manage- 
ment  of  all  matters  connected  with  the  teaching 
of  the  pupils. 

(a)^  To  recommend  the  engagement  of  Teachers 
anu  -waiotaK-ers,  and  the  salaries  to  be  paid. 
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(3)  To  recommend  such  regulations  as  mav  be 
deemed  necessary  or  expedient  for  the  efficient 
management  of  the  schools.  • 

BUILDING  COMMITTEE. 

45— In  addition  to  the  duties  prescribed  by  sec- 
tion 43,  the  duties  01  the  Building  Committee 
shall  be  : 

(I)  To  have  the  general  supervision  of  school 
buildmgs,  heating  apparatus  and  grounds. 

(a)    To  have  charge  of  all  repairs  to  buildings 
and  to  report  from  time  to  time  upon  the  expedi- 
ency of  purchasing,  buUding,  altering,  enlarging 
or  improving  any  school  property. 

FINANCE  COMMITTEE. 

46~-In  addition  to  the  duties  prescribed  by  sec- 
tion 43,  the  duties  of  the  Finance  and  Supply 
Committee  shall  be  :  . 

(I)  To  report  to  the  Board  on  or  before  the 
Second  Thursday  in  February,  the  estimated  re- 
ceipts  and  expenditure  for  the  current  year. 

(2)        Tr»     rOOIllafn      .,11 J.^ .  _    _ 

'     ~"   --©'"-«  a"  iiicitters  connecteU  with 
the  receipt  and  payment  of  money,  and  to  order 


\ 


nil 


the  adoption  of  such  regulations  in  connection 
therewith  as  way  be  deemed  necessary,  and  gen" 
erally  to  manage  the  financial  aCEairs  of  the  Board. 

(3)  To  annually  advertise  for  tenders  for  books 
stationary  and  fuel,  and  recommend  the  accept- 
ance  by  the  Board  of  such  tenders  as  mlyTe 
cy..3idered  satisfactory. 

(4)  To  consider  and  report  on  all  matters  re- 
Board.*°  *^  """^  printing  required  by  the 

(5)  All  matters  not  designated  as  belonginc 

tZ-tT";  Tr*^  '°  ""y  "'  "  •  '°'««°'°8  Commit 
tees  shall  belong  to  and  be  under  the  control  of 

Boar^'Ti?  "?    ^I""*'^  Committee,  unless  the 
Boarf  shall  refer  the  same  to  some  other  Com- 

SCHOOL  DISTRICTS. 

For  school  purposes,  the  city  shall  be  divided 
nto  distncts  with  such  boundaries  as  may  IZ 
time  to  time  be  determined  by  the  Board, 

a  I»!h  m 'f  *  ''"''i  ^  "'"^*'-  "'«  «"Pervi8ion  of 
th^^t^Tl\':f  *'  ^'""'^^  supervision  of 
:Uh?Cctor"  "^  ""''^^  ^eimmediatecontrol 
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SCHEDULE  SHOWING   THE   DUTIES  OF 

1.  The  Inspector  of  the  Public  Schools. 

2.  The  Principal  of  the  Collegiate  Institute. 

8.  The  Vice-Principal  of  the  Collegiate  Insti- 
tute. 

4.  The  Masters  and  Teachers  of  the  Collegiate 
Institute. 

5.  The  Head  Masters  of  Districts. 

6.  The  Principals  of  the  Public  Schools. 

7.  The  Public  School  Teachers. 

8.  The  Head  Directress  of  Kindergartens. 

9.  The  Secretary  of  the  Board. 

10.  The  Treasurer  of  the  Board. 

11.  The  Messenger  of  the  Board. 

12.  The  Caretakers. 

INSPECTOR. 

-  ^"^  word  -Schools-  shall  be  deemed  to  be 
Public  Schools."  unless  otherwise  expressed. 


\  1.  The  Inspector  shall  be  charged  with  the 
proper  grading  and  harmonious  working  of  al! 
the  schools,  as  part  of  a  ge„eral(Public  and  High 
Schoo)  system,  in  accordance  with  the  Cho 
Schools'  Act,  the  regulations  of  the  Education  De! 
partment  and  the  regulations  of  the  Board 

2.  He  shall  visit  every  school  within  the  iuris- 
4.ctu>n  of  the  Board  once  in  every  month  aTd 
shall  inspect  every  room  therein  at  least  onc^°„ 

J!7  *r  '"""'''"•  *°^  «««  that  the  reguUtTons 
of  he  Board  and  Standing  Committees  at  ca" 

visit,  and  ascertain  if  any  children  are  absent 
from  sickness,  and  if  so,  the  nature  thereof,  anl 
any  children  come  from  a  house  where  there  s 
any  contageous  disease.    He  shall  also  inquire  as 
to  the  sanitary  condition  of  each  school. 

3.  He  shall  take  charge  of  the  government  of 

..n!"-?^!"?*"^^^  *"'  **  P»P"s  "■•«  taught  the 
specified  time  each  day,  and  that  the  Masters  and 

Teache^  are  m  attendance  during  the  time  pre- 
scribed by  the  Board  of  Education.  Should  any 
class  be  dismissed  during  the  prescribed  teaching 
«"urs,  ne  siiaii  report  the  same  to  the  Internal 
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Management  Committee    and  state  the     cause 
thereof. 

5.  He  shall  report  all  cases  of  irregularity  of 
attendance  on  the  part  of  any  Teacher  to  the  In- 
ternal Management  Committee,  at  the  meeting 
next  ensuing. 

6.  He  shall  appoint  temporarily  a  monitor  to 
any  class  left  without  a  teacher. 

7.  He  shall  arrange  (with  the  assistance  of 
Masters  and  Teachers),  all  regulations  affecting 
Promotion  Examinations.  f    * 

8.  His  office  shall  be  in  the  €CTttT»l"-S«hooi 
'-WrtWioft.;  his  office  hours  shall  be  from  9  to  10 

a.  m.,  each  teaching  day. 

9.  He  shall  report  monthly  to  the  Internal 
Management  Committee.  The  number  of  pupils 
on  the  roll,  the  average  attendance,  the  fees  col- 
lected, the  number  of  schools  visited  by  him  dur- 
ing the  month,  the  absence  of  teachers  and  pupils, 
the  number  of  cases  of  corporal  punishment,  and 
the  health  reports  of  the  pupils ;  the  names  of 
pupils  suspended  during  the  month  and  the  cause 
of  the  suspensions. 

10.  He  shall  have  charge  of  all  Government 
Examinations  connected  with  the  schools. 


H 
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^  •»!«  ."'imUy' orS  -1  r""^*"  0'  'he  proba- 
nd other  supplies:^;  u,'^'^:"^.  P'»«"g.  fuel 
fnd  select  samples  otsZhltlu^'  "'"'"'"«  y«»'. 
■ng  and  send  the  estimaL  '  T""  *'"'  ?"•"- 

Secretary  of  the  Board  noMLi*""P'««  '»  'he 
J"ne  in  each  year  *'"■  ^^^  'he  First  of 

ineacflt"!i'""^""''hantheFirstofM      v 
,•.»•      "  y*ar  report  to  the  B/.»  j    7         "'  -March 

"'■««  of  the  schoolsior  th!         ^'"'"^  '""  ^^^t- 
December  last  past.  ^*"'"  «"«'"»  31st  of 

o^l'tt^'aK^e  ""^"'"^-^  'he  Board 
•ny  other  Com^fc' wv\''r"*"««'  ""do; 
"^"ested  by  the  Carman         *"'  """"''""=»  « 

.^^^^rdi'^nro^^-^-n-chooi 
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PRINCIPAL  OF  COLLEGIATE  INSTITUTE. 

1.  He  shall  conduct  the  Collegiate  Institute  in 
accordance  with  the  School  Act  and'such  reguk^ 
tions  as  may  be  issued  from  time  to  time  bv  the 
Education  Department  and  by  the  Board 

Cot  ^^.f  *^^  ^''^^'^  ^^'  *^«  ^"^^^"^^  Management 
Committee,  a  monthly  report  containing  such 
information  as  may  be  called  for  from  tfme  to 

the"  C^L?f  T^^'  "^'''^^  °^  '^^  government  of 

he  Col  egiate  Institute,  and  direct  and  control 

the  business  of  teaching.  control 

VICE-PBINCIPAL   OF    COLLEGIATE   IN- 

STITDTE. 
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MASTERS  AND  TEACHERS  OF  THE  COL- 
LEGIATE  INSTITUTE. 

«r  wTi^^TK"?  '^"^ '°  •"»''«  themselves  fami:- 

Se'  o"  edur '  "r '"'""^  °'  ""  ^™"^- 
and  ail  „  ^h  •    ?     °"'  *''*  ^^^dments  thereto 

time  to  t^,  '"«  '"t°°^'''  ""y  ^  '»»«<1  f^™ 
"me  to  time  by  the  Board  of  Education. 

.J'  ?*/y'«'"'"  ^  !"  attendance  at  least  15  min- 

them  '"''  "'  ""^  ^"■""'P'"  ""^y  m^ireot 

Jes^Z  f'""  """-^n"**  'l^votioual  exercises 
prescribed  for  opening  the  school. 

thf 'imn*^  *''*"  *^T*"y  •^  '"''''  ^sponsible  for 
the  improvement  of  their  classes,  for  the  safe- 

&  °'  '•'O  furniture  of  their  class  rooms  tnd 
for  the  proper  discharge  of  school  duties. 

5   They  shall  not  be  absent  from  the  school 

:it°:f\sr"'~'"*''^^^-'^'''--'"'- 

mllnl^^I  '!5'"  '"  ."'*"•  "^P*""^*  departments 
maintain  order,  enforce  obedience  and  urge  to 
application  by  such  incentives  as  are  consistent 
with  the  general  regulations. 
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7.  They  shall  use  e.ery  means  to  check  irregu- 
lar attendance  and  negligence  in  their  classes. 
In  all  cases  of  absence  of  pupils  it  shall  be  the 
duty  of  Masters  and  Teachers  to  ascertain  the 
cause  without  delay,  and  report  it  in  writing  to 
the  Principal,  giving  particulars  of  tlie  case. 
Masters  of  Forms  shall  issue  notice  of  absence  to 
parents  in  all  urgent  cases. 

8.  They  shall  have  power  to  suspend  tempora- 
rily from  their  classes  any  pupil  whose  conduct 
in  class  is  improper,  and  the  pupil  so  suspended 
shall  be  reported  to  the  Internal  Management 
Committee  by  the  Principal. 

9.  Jlach  Department  Master  shall  supervise  the 
work  of  the  other  teachers  in  his  department,  he 
shall  be  responsible  for  the  improvement  of  the 
pupils  in  his  department  throughout  the  school 
and  shall  report  to  the  principal  any  teacher 
whom  he  finds  incompetent. 

10.  They  shall  attend  all  meetings  of  the  staff 
at  the  call  of  the  Principal,  to  consult  in  regard 
to  tlie  best  interests  of  the  Institute  and  to  trans- 
act such  business  as  may  properly  come  before 
them.  1 

11.  Masters  of  Forms  shall  collect  the  monthly 
i,.iif,  o.x  ^nr,  i^i.-,;,  ui  cuooiiu  leacnuig  day  of  each 
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vard  ^^^^  ^^'''l.h^ve  charge  of  the  school  and 
yard  in  turn  during  noon  hour. 

HEAD  MASTER  OF  DISTBICT. 
Ji  ?'''*,?«a'J  Master  is  required  to  make  him- 
^e  pZ-'Te  "'f .'''  '"'''  "'"^  Begulatio„s™( 

^-d  fro.  time  to  time  hythTBo^do^S^ 

2.  He  shall  see  that  the  general  rules  and  reeu- 
la  ions  issued  by  the  Department  and  any  snedal 
rules  (not  inconsistant  with  them)  wh'ch  mav  h ' 

:reitur*^"''-^-^^"'^-''tiSj 
.L^edrh^x^its-r^^^ 

me  cneerful  and  faithful  co-operation  of  assiot 

tk^6:^°"^r"  C"«"»'«''«  due  attentirto 
their  duties,  observe  and  cause  to  be  observe? 
in  hp  District  the  Begulations  of  the  Board  a^ 
the  instructions  issued    by  the  Inspector    ke^J 


all  necessary  records  and  furnish  to  the  Inspector 
all  necessary  reports. 

4.  He  shall  call  meetings  of  his  assistant  teach- 
ers whenever  necessary  to  consult  on  matters 
pertaining  to  the  schools  in  his  district. 

5.  He  shall  have  charge  of  and  teach  the  sub- 
jects prescribed  for  the  highest  grade  in  his  dis- 
trict 

6.  He  shall  promptly  notify  the  Inspector  of 
the  absence  of  any  teacher  in  his  district. 

7.  He  shall  examine  and  assign  to  proper  classes 
all  new  pupils  applying  for  admission  to  the 
schools  in  his  district. 

8.  In  the  event  of  an  accident  or  any  unusual 
occurrence  in  any  school,  the  Head  Master  shall 
at  once  report  the  same  to  the  Inspector  who  shall 
forthwith  report  to  the  Chairman  of  the  Board, 
or  in  his  absence  to  the  Secretary  of  the  Board. 

PRINCIPAL  OF  PUBLIC  SCHOOLS. 

1.  He  shall  teach  the  highest  class  in  his  school. 

2.  He  shall  immediately  notify  the  parents  of 
absent  pupils. 
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ltd. 


-pons  as  j;^'^:,;:;™' '"-'  '^'"■^-»<i 


TEACHERS. 


enLIdf  '''*"  '^^^  "^  '■^'^'«'-  '"  which  shall  be 


Ist.-Name  of  pupil  in  full. 


*«3.-Daily  attendance  of  pupils. 
pnp^r''°"'"'"'    '*P'"'<'«'°°    «»d   progress   of 
5th.-Age  of  each  pupil. 

pal,  Head  MaS:ip^,r:Xa'^'''«  ^''-'- 

™iestt:sx"TKf:^ir^°"'^^^^^^^ 

the  classes  in  his  school  government  of 


ir  of  his 
rns  and 


hall  be 


ti,  and 


)SS    of 


Iff  to 
rinci- 

pre- 
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It  of 

for 
^ons 


31 

regarding  weekly  and  monthly  reports,  registers, 
etc.,  open  school  in  the  manner  prescribed  by  law, 
enforce  such  discipline  in  assembling  and  dismiss- 
mg  pupils  as  the  Principal  requires,  attend  such 
meetmgs  of  the  teachers  as  the  Inspector  may 
call  from  time  to  time,  and  attend  to  supplies  in 
the  manner  prescribed  by  the  Principal. 

HEAD  DIRECTRESS  OF  KINDER- 
GARTENS. 

1.  It  shall  be  the  duty  of  the  Head  Directress  to 
visit  the  various  Kindergarten  classes  from  time 
to  time  and  give  such  instructions  to  the  Kinder- 
garten Teachers  as  she  may  deem  necessary  for 
the  proper  carrying  on  of  the  work  of  her  depart- 
ment. ^ 

MEETINGS. 

1.  Meetings  of  the  masters  and  teachers  may  be 
called  by  the  Inspector  at  any  time,  and  all  mas- 
ters and  teachers  shall  attend  the  said  meetings. 

SECRETARY  OF  THE  BOARD. 

1.  He  shall  keep  accurate  minutes  of  the  pro- 
ceedings of  the  Board  in  a  book  provided  for  that 
purpose  and  have  them  printed  and  distributed 
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under  seal  of  tl,»  «     «a"ant8  and  instruments 
papers  placed  undfrT  '  ""^'^^  ""  ^""''^  -""l 

ST/ers  Shi  1  rr^'^/r^'  "^  *«  B'«''^ 
bv  rt„  nt  ■  f  *'«"**  ""y  "»«  Secretary  and 

Xwr?'^'™''°u'"'*^°''"J-  "^i"  the  absence 

pJ:s:':p:nlet:;t:iir:i^:ro?r^^^  ^- 

written  re,„isUiono°L^St;^t";TIZ^^^ 

.nL?r*'".'"'°""^«'"*»"°'-'le™of  the  Board 
and  of  Commrttees,  and  generally  act  „„!„  "^ 
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authority  of  the  Board  and  its  Chairman,  and  of 
Committees  and  their  Chairmen. 

TREASURER. 

1.  He  shall  pay  all  Pay  Lists  when  signed  by 
the  Chairman  of  the  Committee,  by  which  such 
pay  lists  are  usually  audited  and  by  the  Chairman 
of  the  Finance  Committee,  and  all  Orders  when 
signed  by  the  Secretary  and  Chairman  of  the 
Board,  or  in  the  absence  of  the  Chairman,  by  the 
Chairman  of  the  Finance  Committee;  and  all 
cheques  shall  be  signed  by  the  Treasurer  and  by 
the  Chairman  of  the  Board. 

2.  He  shall  keep  correct  account  of  the  finances 
of  the  Board,  and  hold  the  account  subject  to  the 
mspection  of  any  member  thereof. 


MESSENGER. 

1.  He  shall  perform  the  duties  belonging  to  the 
office  of  messenger  and  act  as  Janitor  in  the  rooms 
of  the  Board. 

2.  He  shall  perform  such  other  duties  as  may  be 
assigned  him  by  the  Secretary  or  by  the  Treasurer 
of  the  Board, 
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CARETAKER. 
The  duties  of  the  Caretaker  shall  be  .- 

^„l;  l\T  '^'^^  ?^  "^^^^^  ^'^  carefully  swept  and 
dusted  between  the  close  of  the  school  on  one  day 
and  the  opening  on  the  next;  that  the  windows 
and  walls  are  kept  clean,  and  that  the  black- 

Sd^r'"  ^"' '''''' '-'  '^''  ^-  ^-- 

2.  To  see  that  the  whole  school  is  thoroughly 
scrubbed  once  during  each  of  the  Christmas,  Eas- 
ter and  mid-summer  vacations,  and  at  such  other 
times  as  the  Principal  may  deem  necessary. 

3.  To  see  that  the  yard  and  outhouses  are  kept 
clean  and  decent ;  that  waterclosets  are  swept 
once  a  day  and  washed  once  a  week  between  the 
1st  May  and  the  1st  November,  and  at  least  once 
a  month  between  November  and  May  if  the 
weather  permit,  and  at  all  times  to  use  deodoriz- 
ing  material  according  tg  the  directions  given  bv 
the  Building  Committee. 

4.  To  remove  icicles  from  the  roof  and  snow 
from  the  sidewalk  as  required  by  the  City  By- 
Laws  and  also  remove  the  snow  from  the 
entrance  steps,  stairways,  windows,  entrance 
of  cold  air  ducts,  and  all  necessarvnat,hfinv«,oii.. 


6. 
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5.  To  take  proper  care  of  the  furnaces,  and 
manage  them  according  to  the  directions  given  by 
the  manufacturers  thereof. 

6.  To  see  that  the  fires  are  lighted  and  main- 
tained so  as  to  secure  a  temperature  of  65°  during 

school  hours,  and  not  lower  than  40"  at  all  other 

times. 

7.  To  keep  all  basements  in  a  clean  and  tidy- 
condition,  and  so  manage  the  hot  air  supply- 
as  not  to  admit  any  of  the  basement  atmosphere 
to  the  school  rooms. 

8.  To  open  the  doors  and  windows  after  dis- 
missal at  noon,  and  at  4  o'clock,  in  order  to  ven- 
tilate the  rooms  thoroughly. 

9.  To  see  that  the  ink-wells  are  cleaned  out 
once  a  week,  and  that  the  ink  cans  are  kept  filled 
with  good  ink. 

10.  To  receive  the  fuel,  and  store  the  same 
In  the  place  assigned  for  it  in  the  building,  check 
the  weight  or  measurement  of  each  delivery,  and 
send  to  the  Secretary  of  the  Board  an  exact  ac- 
count of  the  fuel,  together  with  the  certificate  of 
weight  or  measurement. 

11.  To  ring  the  schorl  bell  at  such  times  as  the 
Principal  may  direct. 
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and  ;h?se\':ft™2rP«%  ""'  """^  '"'"""ed. 
ditioD.  P'^"»Bea  m  a  neat  and  tidy  con- 

orli^X'  w^th  ^rr-''  --  -«"'aHty 
committed  withil tie b.>^S-  '""^  '"  '''^  °°«««. 

^"-fe.with?,:rs;ie7^S;;:^^'«''-. 

C  .^  aXrdt;Ve%^r ^^  ^"«-  that 
Chairman  of  the  Bom-d  "*'   "'^   ''y  'he 

4-^'"- ^^^^^^^^^^^^^  a  year  o. 

ana  to  report  to  the  Prindnal  „n  '"'^  '^^^"''• 
repairs  required  and  to  be"^^  „!'  ^f'-'aordinary 
the  whole  school  session  and  T^,"'^T''  -^"""e 
m«st  at  their  own  fy^2  ^^''  '*"'^«"'  they 

to  remain  i„  chXe  com!:. "'■?"''''  ""^'  P«'«on 
duties  required  •  such  p^f  X  ''^'='"'^^«  *e 
the  Principal  of 'the  schoo"        ^'  •"''"°'''^  hy 


"'''SpPrf''"  CARETAKER  OF  THE 
TABIONni^'^UTEANDON^ 
TARIO  NORMAL  COLLEGE. 

The  duties  of  Engineer  sliall  be  .- 

andaTrthrsll'Sll"'  '"""  ^°°™'  •'°"--. 
the  building,  aTdtokin'r'™'"'  throughout 
Charge  in  .%a„l'°,  ^1X7^ '  ""•'^'  ^'^ 

buHdl;.'""'  "'"''^^  "'  *«  -«"tiiation  of  the 

3.  To  keep  up  a  sufficient  Dres<!n,<.„f  . 
ing  the  season  to  keen  VL  f  ^'**""^"'- 

«round  floor  hallor  Zido  ZZ^'r  "'  *« 
of  the  building  th«t  »,T  ■>  *"  °*«'"  Pa'ts 
from  60-  to  70^  durW  th?^  "'  °"'"'-''^-  "P  '° 
50-  during  the  night  '^'  ""''  ^™'»  ^5'  to 

thtp^°„'4:!^°[tTr77--  and  to  report  to 
in  his  department  ""'■^  "''"''''  ^«1""-ed 

and  Zt:.rtZ'J  :lritZ  ''T'^^ 
6.  To  have  charge  of  the  grounds  and  walks 


'! 


shrubs,  flower  ^1^^;^''  '°  '"'"''  '^^  '»"'"'. 
good  order.  "''  "**  '^'"""1«  generally  io 

Secretary  of  the  BoL     K   '^'  """*  ^"^  '<>  *« 
weight  or  measurement     /  "•'^*'="«  »'  ^-oh 

deliveredineveTr^r.;  "'***''**  *«  '"«'  « 
contract.  *    **'*'"  '"  """O'dance  with  the 

man  of  the  Board!         ^"""'P*'-  <>' by  the  Chair- 

CARETAKEB. 
The  duties  of  the  Caretaker  shall  be  :- 

»d  d?s^r:e^%KuT;f  r-"^  --' 

day  and  the  hour  of  ope:in«rL 'n":::!"  ""  ""^ 

ledges  kept  free  from  cSafk  i^,.''''  ''"'«••'«  ""d 

8.  To  see  that  the  wholA  Rnju: 
onceduringeaehoftheargtlJhnpr? 
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v4.  To  see  that  the  water  closets  are  kept  clean 
wd  decent,  that  they  are  swept  onceaday  a^d 
washed  once  a  week  from  the  1st  of  ApriUo  the 

St  of  Novemter,  (weather  permitting  and  at  aU 
times  to  use  deodorizing  material  according  t" 
directions  given  him  by  the  Principal. 

5.  To  remove  all  ice  and  snow  from  the  entrance 
steps,  stajrways,  windows,  entrances  to  cold  air 
ducts,  and  all  necessary  paths. 

.«^'^-T°  *''*"•*/'  ^^"'^"'^  i"  a  clean  and  tidy 
condition,  with  the  exception  of  the  room  or 
rooms  occupied  by  the  engineer. 

7.  To  see  that  the  ink  wells  are  cleaned  once  a 
week  and  the  same  kept  filled  with  good  ink 

a  To  be  in  attendance  during  the  whole 
session,  and,  when  absent,  to  provide  aT  h  s 
own  expense,  some  person  or  persons  to  remain 

during  his  absence,  such  person  or  persons  to  be 
approved  of  by  the  Principal  in  charge. 

9.  To  be  in  attendance  during  the  midsummer 
examinations,  and  to  perform  such  duties  th^at 


^li 
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ZT'  *"  "'"'"'^  °'  "-  Oy  the  presiding  exam. 

within  theTojLl!'.    ■""?  '"""*  '°  *"«  "otice 
™«n  of  the  Board  """"  °'  ''^  "■«  Chair- 


6. 


PUPILS. 

morning  at?  „.!;"  t  tCr'/ir  """-J-^ 
District  in  Which  theat.iar:^^^^^^""*-' 

t..e  boo/while\Vu^;,:,''Cscto.':'  ""'"^"'^ 

'a-^:^rarr;.';7nr''-'  ^-  -- 

f-n.lto,:L\i"t'^^/^^-  tHen..,.es 

cation  being  made  to  the  ft^cW^  T"  ""'"'■- 
or  guardian.  J^mcipal  by  the  parent 


7. 
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tJ:  .^T""  '*'""  ^  *"'"'«'*  to  '«»'«  school  be- 
fore the  time  appointed  for  closing  except  in  case 

tlT.  "'"^  °'  °*"  '""^'K^oy.  and  then  the 
teacher  s  consent  must  first  be  obtained. 

6.  Pupils  absent  without  a  satisfactory  expla- 
nation may  lose  their  place  in  the  class  and  upon 

byT't?acher  "'^""^  "^  -"'  — ^  "'- 

7.  Any  property    of  the  schools  that  may  be 

ToZ     ?:  k''T*^  ""^  P^P"'"  """''  be  madeXod 
forthwith  by  the  parent  or  guardian. 

8.  No  pupil  shall  be  received  iato    anv  of  th. 
diBtrict,  except  by  authority  of  the  Inspector. 

JoVw  »?  P"Pil«  remove  from  one  district  to 
Miother  they  may  be  transferred  by  the  order  of 
the  Inspector.      Transfers  from  one  s.hJol  to 

Mat"  "  *'  "''''""'  ""^  "«  ""'"^  •■•>  '"<=  Heal 

10.  All  applications  of  non-resident  pupils  for 

S:;"ctr^ ''"''""  -'-''  --"^-^^  - 

11.  No  subscriptions  shall  be  allowed  to  be 
^eu  from  the  pupils  for  any  purpose  unless 
m^ti  u*ie  conseat  of  the  Board. 


i 


J 
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suLf'to'^'lhr'VV'''  *"'^°'"«'  P»P««  shall  be 
suDject  to  the  Acts  respecting  the  Public  an^ 
High  Schools,  and  the  Public  Health 

REPORTS. 

onTwd^^  fZing  fnf  b*"  't\"  '"'""'  "^  P"P"« 
-.  -o^rs^neXtS^t  -  tXt 

FEES. 

paid  '"Jrthr'fl"  '"'°°'  '^^^  ^'«  <»"«  -'"^  «hall  be 
danc'e  ^''''  *"■  ^^"""^  '^''y  "^  P»P"'«  atten- 

The  fees  shall  be  as  follows : 

Senio^Tsf"f  Vr  ''•'  ^'"^-^-'«".  Junior  1st., 
month        •    ^  •^""'°''  '"''••  '"•''^««  10  cents  p*; 

mfnth"  """"'  "'  ^"  °*''^--  -''-^^^  20  cents  per 
8.  For  non-resident  pupils  or  pupils  whose  n,r 

per'te™.'"'"'  """"'^'"^  '''' '^'^'^  School  «5.00 
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5.  Each  pupil  must  pay  fees  or  in  lieu  thereof 
must  give  the  teacher  a  printed  exemption  ticket 
signed  by  the  Truant  Officer. 

6.  All  school  fees  shall  be  paid  over  by  the  Head 
Master  to  the  Inspector  on  the  fifth  teaching  day 
of  each  month. 

The  Collegiate  Institute  fees  are  due  and  shall 
be  paid  on  the  first  or  second  day  of  the  pupils 
attendance. 

The  fees  shall  be  as  follows  : 

For  Form  I,  25  cents  per  month . 

For  Forms  II,  III  and  IV,  $1.00  per  month. 

For  non-resident  pupils  $2.00  per  month. 

Pupils  requiring  special  time  tables  $3.00  per 
month. 

All  pupils  of  the  Collegiate  Institute  shall  fur- 
nish their  own  books. 

DISCIPLINE. 


1.  Every  case  of  suspension  must  be  reported 
amediately  to  the  parent 
child,  and  to  the  Inspector. 


Immediately  to  the   narftnt  o*-  "•"«*.,!:„ *   ^u_ 


i  I 


■ 
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SUPPLIES  AND  REPAIRS. 
«ulk  Mhf  W  J*  -«J  "-epairs  shall  be  is- 

the  Written  r^lX'   f  C  0^"°"  '"f '"^ 
Finance  and  SuDDlvpLi-..    ^'•»'™8n  of  the 
of  the  BuildW  SoJiTr^  °'"  *•>«  Chairman 
absence  of  «^Wof  t^m  .t  '^«P«'=«''«'y.  i"  the 

-ttenre.isr^^'re'^tirar^^^^^^^ 

Adopted  10th  day  of  January,  1901. 

A.  WOOLVERTON, 

("^airman. 


Absence 

Adjourn 

(I 

Adjourn 
Appeal  ] 
Appoint] 
Blanks  ii 
Building 
Business 
on. .. 
Calling  X 

Caretake 

(( 

i« 

Caretake 
Chairma] 


it 


Oollegiat* 


45 
INDEX. 


Absence  of  Chairman,  provisions  of 

Adjournment  of  Board  for  want  of  quorum 

"     at  11  o'clock ...,..""* 

Adjournment,  motions  for 

Appeal  from  decision  of  chair ''.y/. 

Appointments,  how  made '." 

Blanks  in  By-Laws  or  Resolutions,  how  flUed...... 

Building  Committee,  duties  of "  "  " 

Business  of  moment  not  to  be  decided  until  report^ 
on 

Calling  member  to  order '.......... 

Caretakers,  engagement  of 

duties  of "•••""!!!"!"!!"!!!! 

receiving  salary  of  $800  and  over  to  de^ 

vote  whole  time  to  school 

Caretaker  Collegiate  Institute,  duties  of !!........ 

Chairman  of  Board,  duties  of 

absence  of,  provisiun*-  tor [[][[[ 

"       may  vote  on  all  questions "  "' 

"       to  determine  who  is  entitled  to  floor. '.'..'.'.. 

*       a  member  of  all  Committees 

of  Committee  of  whole 

"  to  preside  at  meetings 

*o  sign  accounts,  pay  lists, 

&c 

"  *'  absence  of 

Collegiate  Institute.  Principal,  duties  t-f 

Vice"  "     "."!]!!! 

Masters  and  Teachers,  duties  of 

"  "  Engineer,  duties  of 

"  *•  Caretaker. 
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Committee  of  Whole,  prooeediugs  in 

meetings,  how  called '"       ^* 

regulations  for  eondi^ting'busi-       ^^ 
„  ne.ss **       ^ 

rki„  .    ,.  "  rules  of  order         ^^ 

Discipline  of  PupHs ^     ^ 17 

TV   .".  ^'^'^  *"  decide questionqi«'^r'"; ^^ 

Divisions  to  be  recorded  ^     *'"''°^  "'  d^«P"te 44 

^^      Collegiate  Institute  Pupils ^^ 

Inspector  of  P„u,„  schools.  duHefo, * 

to  visit  Schools..  2'.  22 

to  direct  business  of  teaehlo; ^ 

t"^-e^th«tP„pi,s„etau.S;;-,i;ir;;d-   "^ 

*°eSa~'"'^°''^«-ii^^^^^^  '' 

to  appoint  monitors ^8 

to  arrange  with  Masters' indTpZK ^ 

regulations    am><.tim,        ^^^ehers. 

office  hours.  ....„^'"^    Promotions.  23 

to  report  monthly  !L."!!. ^^ 

aimually....    23 

to  have  charge  of  examinations ?^ 

to  prepare  estimates  of  books    st:.- '^ 

ery,  fuel,  etc ^  ""o^s,  station- 

"  to  collect  foes .       24 

Interest  on  Debentures,  how  to  be  naid ^^ 

Internal  Management  Committees   T,t ^8 

Interruption  of  Member  sp  aktg  '  "' ^« 


Meetini 


Member 


Minutes 
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Notice  of 
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Meetings  of  Teachers **^*^*' 

"«      of^Board.  when  held 5 

"i      of  Committees,  how  called ig 

regulations  for  conducting 

„      ^  busines's ig 

Members,  list  of " 

not  to  speak  on  questions  more  than  once.  10 

to  addi-ess  chair  and  avoid  personaUties. , .  10 

II        may  require  motion  to  be  read. ig 

pr^        Jing  petitions  to  be  responsible  for 

^e j2 

presenting  petitions  to  be  at  liberty  to 

urge  same jo 

presenting  petitions  to  be  notified  of  Com* 

mittee  Meeting j2 

Minutes  of  Committee  Meetings  to'be'  kept. 17 

Messenger  of  Board,  duties  of «J 

Monitor's,  how  appointed ]... ^ 

Money  appropriations,  how  made............". .'" 13 

not  to  be  paid  by  Treasurer  until  ordered  by 

Board ^ 

Motions  for  reference ^ 

Mover  of  Special  Committee' to'b^  a  member  of  sim;*       13 
Names  of  members  present  when  no  quorum  to  be 
recorded «"  >^ 

Notice  of  Special  Meeting  to  ■statebiwinefes.*;.".;.;; « 

Officers,  list  of 

Order  of  business ..'",..' * 

PayLi8t8,how  payable .^ 

Points  of  Order  not  provided  for }J 

Principal  of  Collegiate  Institute,  duties  of!!.'.*.";; 25 

Principals  of  Public  Schools,              "                S 

Previous  question,  how  put ^ 

Proceedings  in  Committee  of  the  Whole ,? 

Public  Snhf ml  TnaT««/.*«»   ^..xi .  *® 


^ 
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Public.  School  Head  Masters,  duties  of 

^rmcipalH,  duties  of       ^ 

Teachers,  duties  of.  29 

..     absenting  themselves        40 

..      ^'^''^n^blymg  of...  — 41 

..     entitled  to  new  book.' 40 

"     nnfTT^^^^^  property.': ^ 
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